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Grant Completion & Evaluation Form
Please complete this form to enable Wheldrake Parish Council to monitor the use of the grant and establish how the funded project/event was delivered. The form seeks information relevant to the existing grant conditions, including how the funding was spent and evidence of expenditure.
	Organisation/group
	

	Project/event
	

	Grant awarded
	

	Date of award
	

	Main contact
	

	Date project/event completed
	


1. Project delivery and community benefit
	Briefly describe what was delivered and whether the project/event was completed as described in the application.
	

	Who benefited from the project/event?
	

	Actual number of attendees/beneficiaries, if recorded
	

	Please explain how the project/event benefited Wheldrake residents and whether the intended outcomes were achieved.
	

	Were there any significant changes to the project/event described in the application? If yes, explain what changed and why.
	


2. Final project/event finances
The original application asked for the full cost of the project and details of other funding. Please provide the final actual figures for comparison.
	Wheldrake Parish Council grant
	£

	Other grants/funding received
	£

	Sponsorship/donations/fundraising received
	£

	Ticket/admission or other event/project income, if applicable
	£

	Other income
	£

	TOTAL ACTUAL PROJECT/EVENT INCOME
	£

	TOTAL ACTUAL PROJECT/EVENT EXPENDITURE
	£

	BALANCE / SURPLUS / (DEFICIT)
	£

	If there is a remaining balance/surplus, please explain what it represents and where it is currently held/intended to be used.
	


3. Use of the Parish Council grant
	Please provide a breakdown of how the Parish Council grant was used, identifying each main item/cost and amount.
	

	Please identify the suppliers/payees for expenditure met from the Parish Council grant, the goods/services supplied and amount paid.
	

	Was the whole grant award spent on the purpose/items for which the grant was awarded?
	☐ Yes    ☐ No – please explain below

	If no, identify any amount unspent or used differently from the approved application and explain.
	

	Were the actual costs materially different from those set out in the application? If yes, please explain the main differences.
	


4. Evidence of expenditure
Please provide evidence sufficient to account for the use of the Parish Council grant. Where the Council paid a supplier directly and already holds the invoice/payment record, identify the item but there is no need to provide a duplicate.
☐ Invoices for expenditure funded by the Parish Council grant
☐ Receipts or equivalent evidence where an invoice is not available
☐ Evidence of payment, where reasonably available
☐ Final project/event income and expenditure statement or equivalent financial summary
☐ Other relevant evidence: ______________________________________________
5. Further information
	Is there anything else the Council should know to understand the final financial position or delivery of the project/event?
	

	Please list any supporting documents attached to this return.
	


6. Declaration
I confirm that, to the best of my knowledge, the information supplied in this return is accurate and provides a true account of how the Wheldrake Parish Council grant was used.
	Name
	

	Role in group
	

	Signature
	

	Date
	


Council use only
	Return received
	

	Evidence checked by Clerk/RFO
	

	Further information requested (if any)
	

	Any unspent or expenditure outside the approved purpose identified
	

	Council consideration/action
	

	Minute reference
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